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GOVT OF ASSAM

OFFICE OF THE DEPUTY COMMISSIONER:: DIBRUGARH DISTRICT

DIBRUGARH
NOTIFICATION

In pursuance of the provisions contained under Section 4 (I) (b) of the Right to Information Act, 2005, the required information is published for general information in this Information Handbook. 
This publication under section 4(1) of the Right to Information Act sets out the obligations of Public Authorities concerned with District Administration.

            1.2 Intended users of this book

        Members of public, officers and staff concerned with District Administration will be the users of this Hand Book.

1.3 Appellate Authority and PIOs    

	Office
	Appellate Authority                    
	PIO
	APIO

	DC’s Office     
	Deputy Commissioner, Dibrugarh   
	Smti B. D. Tamuly, ADC & PIO. D.C’s Office, Dibrugarh.
	Circle Officer, D/East



	
	
	
	Circle Officer, D/West



	
	
	
	Circle Officer, Moran



	
	
	
	Circle Officer, Tengakhat



	
	
	
	Circle Officer, Tingkhong



	
	
	
	Circle Officer, Chabua



	
	
	
	Circle Officer, Naharkatia



	Food Civil Supplies & Consumer Affairs
	Deputy Commissioner, Dibrugarh   
	Deputy Director, F&CS
	

	Excise Branch
	Deputy Commissioner, Dibrugarh   
	Excise Superintendent,
	

	Treasury Office
	Deputy Commissioner, Dibrugarh   
	Treasury Officer, Dibrugarh
	

	Election Office
	Deputy Commissioner, Dibrugarh
	Election Officer, Dibrugarh
	


Procedure and Fee Structure for getting information

Govt. Notification No. Ar 78/2005/142 dated.2/1/2006 on Assam Right to Information (Registration fee and Cost) Rules.

(a) Every application for obtaining under sub-section (1) of section 6 of the Act shall be accompanied by application fee of Rs 10/- by way of cash against proper receipt or by Demand Draft or Banker’s Cheque payable to the Authorised Officer of the Public Authority.

(b) For providing the information under sub-section (1) of Section 7 of the Act, a fee shall be charged by way of cash against proper receipt or by Demand Draft or Banker’s Cheque payable to the Authorised Officer of the Public Authority at the following rates :-

i) Rupees two for each page (A-4 or A-3 size paper) created or copied.

ii) Actual charge or cost price of a copy in larger size paper.

iii) Actual cost or price for samples or models ; and

iv) For inspection of records, no fee for the first hour, and a fee of rupees five for each fifteen minutes ( or fraction thereof ) thereafter.

c) For providing the information under sub-section (5) of Section 7, the fee shall be charged by way of cash against proper receipt or by Demand Draft or Banker’s Cheque payable to Authorised Officer of the Public Authority at the following rates :-

i) For information provided in diskette or floppy Rs 50/- per diskette or floppy, and 

ii) For information provided in printed form at the price fixed for such publication or Rupees two per page of photocopy for extracts from the publication.


STRUCTURE OF THE OFFICIAL SET UP 





The Deputy Commissioner 





Addl. Deputy Commissioners

​​​____________________________________

· Finance & Accounts Officer
     Sub Divisional Officer (Sadar)

 




                 Head Quarter Sub-Division.

· Senior Planning Officer



· Superintendent, Excise

Extra Assistant Commissioners 

                     Election Officer

· Deputy Director, F &CS

      Circle Officers   

· Treasury Officer



       Revenue Sheristadar 

· Sub- Registrar





Office Assistant

Working hours for office

The working hours for all offices are from 1000 hours to 1700 hours with no break on all working days during the months from March to September and from 1000 hours to 16 15 hours in the months October to February.

(Note : Applications / petitions under the Right to information Act / Rules will be accepted during office hours on the working days only)
Particulars of Officers

	Sl No.
	Name of Officer
	Present Posting
	Phone No.
	Mobile No

	1
	ShriGyanendra Dev Tripathi, IAS
	Deputy Commissioner, Dibrugarh
	0373/2316062 (O)

0373/2316063 (R )
	94350-67666

	2
	Sri Nitul Kr.Baruah,ACS
	Addl. Deputy Commissioner, Dibrugarh
	0373-2318012
	94350-78925

	3.
	Smti Ruby Bora,ACS
	Addl. Deputy Commissioner, Dibrugarh
	0373-2319665
	94350-31854

	4.
	Shri T.Muktiar,ACS
	Addl. Deputy Commissioner, Dibrugarh
	
	94351-52418

	5.
	Shri A.RajkhowACSa
	Addl. Deputy Commissioner, Dibrugarh
	0373-2316308
	94350-82098

	6.
	Smti S.Baruah,ACS
	Sub-Divissional Officer (S)
	0373-2310471
	94353-94128

	7.
	Shri B.Pegu,ACS
	Sub-Divisional Officer (S), Dibrugarh
	
	94353-94147

	8.
	Smti Purabi Konwar,ACS
	Extra Asstt. Commissioner
	0373-2310184
	94350-85160

	9.
	Sri Bidit Das,ACS
	Election Offivcer
	0373-2310471
	94350-58697

	10.
	Sri S.P.Sharma,ACS
	C.O. Esat Revenue Circle
	0373-2327036
	94350-36879

	11.
	Sri Bubul Lekharu,ACS
	C.O. West  Revenue Circle
	0373-2321505
	94351-59159

	12.
	Smti Lakhimi Das,ACS
	C.O. Tengakhat Revenue Circle
	
	94350-62812

	13
	Smti Reena Mech,ACS
	C.O.Naharkatia Revenue Circle
	0374-2570221
	94351-33143

	14
	Sri Sanjib Bahroi,ACS
	C.O. Moran Revenue Circle
	0374-5228869
	94351-68695

	15
	Sri Sanjib Bahroi,ACS, 
	I/c C.O.Tingkhong Revenue Circle
	
	94351-68595

	16
	Sri Ranjit Swargiyari,ACS
	C.O. Chabua Revenue Circle
	0374-2863185
	94351-66323

	17
	Sri Sandip Roy, AFS
	Treasury Officer, Dibrugarh
	0373-2318605
	94350-02713

	18
	Sri Druna Kumar Dehingia
	Revenue Sheristadar, Dibrugarh
	0373-2316092
	94353-30397


Particulars of Organisation, Functions and Duties 

1. Name & Address :   Office of the Deputy Commissioner, Dibrugarh District




                             Dibrugarh

FUNCTIONS AND DUTIES.

ADMINISTRATIVE FUNCTIONS: - The Office of the Deputy Commissioner Acts as the administrative headquarter of the district and maintains constant co-ordination with all Govt Departments  within the district for smooth functioning of the administrative machinery under the existing purview of  law, rules and procedure set and framed by  the Govt norms.

The office is accountable for maintenance of public peace and democratic procedure. The primary duty of the office is to ensure that the district administration runs smoothly thus ensuring preservation proper maintenance of peace  order & tranquility  within the district.

ADMINISTRATIVE DEPARTMENT. 

Matters relating Administration are dealt with by the following branches:

A. Administrative Branch.

B. Magistracy Branch .

 ADMINISTRATIVE BRANCH : The branch mainly deals with the following subjects :

a) Arms & Explosives matters.

b) Cinema, Passport & citizenship matters.

c) Permission for meeting, theatrical performances rise of  loudspeakers etc.

d) Verification of character & antecedents.

e) Prosecution sanctions matter of Section 5 of E.S. Act/ Arms Act etc.

f) Library matters of D.C’s Office.

g) Jail Matters 

h) R.T.I. Act related matters.

i) Examination matters & other matters relating to holding of APSC/ Staff Selection Commission exams.

 MAGISTRACY BRANCH:

The Branch deals with the following subjects:-

1) Promulgation of 144 Cr.P.C. 

2) Registration & disposal of Cr. P.C. cases.

3) High Court Matters relating to cases of Magistracy Branch.

4) Permission for disposal of unclaimed dead bodies.

5) Inquest by Magistracy.

6) Maintenance of law & order & detailment of magistrates thereof.

7) Matters relating to Worksman Compensation Act ,1923.

8) Notaries Act. 1952.

9) District Vigilance meeting.

10) Small Tea Growers / Bonus related matters.

11) Lok Adalat etc.

12) Appointment of S.P.O. 

13) Memorandum submitted to DC/ADCs.

14) N.R.C. matters.

15) Census matters.

CERTIFCATE BRANCH:  The Office of the Deputy Commissioner also issues various certificates through the Certificate Branch. The branch is dealt with the following subjects :


i) Issue of Permanent Residence Certificate.(PRCs)


ii) Counter Signature for Caste Certificate.


iii) Legal Heir Certificate.


iv) Birth / Death Certificate.


v) Non Creamy Layer Certificate

CONFIDENTIAL BRANCH:-


The following subject are being dealt with in the confidential Branch.

1. Confidential / Secret matters.

2. Human Rights.

3. Detention under N.S.A.

4. D.L.C.C. meetings of C.I.

5, Law and Order.

6. A.C.R. of officers & staffs. 

NAZARAT  BRANCH:-

The Nazarat Branch under the supervision of D.C. / ADC (Nazarat) /SDO (Nazarat) looks after the following matters:

1. Maintenance of Court building /D.C’s Bungalow /Circuit House etc.

2. Allotment of Govt quarters to the officers.

3. Arrangement of vehicles for VVIP / VIP / ARMY / CRPF / LAW & ORDER and Flood duties etc.

4. Arrangement of vehicles for the officers of D.C’s Office.

5. Maintenance & repairing of Govt vehicles.

6. Issue of POL to Army / CRPF Misc.

7. Construction /Renovation of Army /CRPF camps etc.

8. Ceiling /LOC under the Head of Account “2053” / “2055” /”2070”.

9. Telephone matters of D.C’s Office/Army Camps/CRPF Camps etc.

10. Maintenance of EPBX system of D.C’s Office.

11. Arrangement of postal stamps / office stationeries/ electrical appliances etc.

12. VVIP/VIP TOUR PROGRAMMES.

13. Arrangement of ceremonial functions like INDEPENDENCE DAY / REPUBLIC DAY etc.

14. High Court cases relating to vehicles requisition. Army accommodation.

15. Arrangement of Hall for the meeting with refreshments at office / Circuit House etc.

16. Circuit House accommodation.

17. Entries of Bill register / Stock register /POL register etc.

18. Any other Misc matters.

19. The Jarikaroks deliver the Daks received from all the branches of D.C’s office (within the district and outside the district).

REVENUE BRANCH
The Deputy Commissioner is also the District Collector, and the office of the Deputy Commissioner, Dibrugarh acts as the Head Quarter for Revenue Administration for the district. The Revenue Circle Officers are the grass root level units of Revenue Administration and all the functions of Revenue Circles are directly supervised by this office. There are different Revenue Branches dealing with the specific Revenue Matters. The primary functions related to Revenue Administration are the following : Assessment of land revenue, collection of land revenue , maintenance and updating of revenue records, allotment of land to the landless, settlement of land, mutation of new landholders on transfer of land, partition of pattas, re-classification of land and reassessment of land revenue subsequent  upon change of use of land, eviction of encroachers of Govt. land, ensuring safeguard to indigenous land holders belonging to protected class. 

PERSONNEL  BRANCH
Personnel Branch deals with the following works: 

 (a) For Officers: - Matters relating to transfer, casual leave, earned leave and work allotment of different type of matters and personnel files of officers, preparation of retirement and  Annual Superannuation list.

(b) For Grade III (Draft Gradation List enclosed):- The D.A of personnel branch does the following works:

i)  Maintaining Service Books, - : Entry of increment in the service books annually and crossing of EB.

ii) Personnel Files: Putting up of earned leave, GPF advances etc.

iii) Matters relating to transfer: Transfer of Assistants from one branch to another after every 3 years. We have seven circles under the D.C’s Office Establishment which are 1) Dibrugarh (East) 2) Dibrugarh (West) 3) Tingkhong, 4) Moran, 5) Chabua, 6) Naharkatia, 7) Tengakhat. The statement of Annual Superannuation list also enclosed for the year of 2009-2010, which has already been submitted to the Govt of Assam.

The Pension Cases and Appointment Cases are also done from the Personnel Branch.

c) For Grade-IV 

 i)  Maintaining Service Books - : Entry of increment in the service books annually and crossing of EB.

ii) Personnel Files: Put up of Earned leave, GPF advance etc.

iii) Matters relating to transfer: Transfer of Grade-IV from one branch to another after 3 years. 
T.N. BRANCH.


This branch deals with the following matters /subjects.

1. Records regarding Direct Paying Estate and maintainance of DPE’s Douls.

2. Issuance of Land Revenue Clearance Certificates.

3. Preparation of Mouzadars Commission bills; and Mouza inspection matter.

4. Cross checking of Treasury Challan of Mouzadars with statements.

5. Maintenance and updating of Touzi Register / Passing of challans / Proper entry of challans / deposits of challans in time.

6. Preparation of monthly /Qtrly/Annual Revenue statements.

7. And preparation of Mouza Douls and Bedakhali Jarimana Douls and also Grazing Tax matters.

LAND SETTLEMENT BRANCH.

1. The main functions of the Land Settlement Branch are to settle/ allot Govt land to individuals, Govt Departments, institutions, organisations etc. The Settlement Branch also issues Annual Patta / Periodic Patta to the allottees as per existing Govt rules.

2. The rules, regulations,instructions etc used by the officers /employees for discharging their functions are ; 

A) ALRR -1886.

B) Assam Land Policy Act -1989.

C) Govt Circulars /Instructions received from time to time.

3. There is a Sub-Divisional Land Advisory Committee constituted by the Govt with the Deputy Commissioner as the Chairman & Addl. Deputy Commissioner (Revenue) as Member Secretary, M.P; MLA; Chairman /Chairperson of Municipality Development Authority, Zila Parishad  & Town Committee , Chief Executive Councilor of Autonomous Council as members of the Land Advisory Committee. The Committee examines the various proposals in respect of allotment /settlement of Govt Land to various Govt Deptt/Institutions /NGOs / public purposes and individuals and recommends /advise the Chairman regarding allotment /settlement of land from time to time. The Committee meeting is held among the nominated members only and not open for general public. However, the minute of the meeting is accessible to the public.

LAND ACQUISITION BRANCH.
Matter relating to acquisition of land for Gas Cracker Project, Bogibeel Bridge Project, Airport Authority, E &D, National Highway, Irrigation and other acquisition of land for public purpose as per Land Acquisition Act 1894 of the District done in this branch. There are also some acquisition of Rehabilitation Grant for rehabilition of Refugees and Erosion affected people.
The Assistants are dealing with the files relating to acquisition of land and requisition of building etc. fro Govt and security personnel. The L.R. Staff is engaged in the field work like survey of land, enumeration of Zirat etc. as required for different project works. The payment of acquisition cost is also done after sanction of award approved by the Govt against the project works.   

 LAND CEILING BRANCH 

The functions of this branch are settlement /allotment of Ceiling Surplus land to Govt. Deptts, institutions, organisations, and individuals etc as per existing land policy, fixation of value for house rent, compensation for Ceiling Acquired land, Land Ceiling Cases.

Distribution of Ceiling Surplus land under MNP Schemes, monthly schemes under 20 point programme, Tenancy Cases, Land Ceiling Cases of Tea Gardens & individuals. Allotment proposals received from the Circles of Dibrugarh (East) / Dibrugarh (West) / Chabua / Tengakhat and Moran Circle, preparation of agenda of SDLAC for recommendation, Assembly questions, put up letters received from the Govt and public,  issuance of Allotment Certificate / Patta thereof.

There is a Sub-Divisional, Land Advisory Committee constituted by the Govt with Deputy Commisisoner as Chairman, Addl. Deputy Commissioner (Rev) as Member Secretary, MP, MLA, Chairman /Chairperson of Municipality/ Development Authority / Zila Parishad / Town Committee /Chief Executive Councilor of Autonomous Council as members of this land /Ceiling Surplus land to Govt . Deptt / organisation, /institutions/individuals. The committee also recommends the proposals for allotment.

R.K.Go Branch .

1. Land records and issue of copy of Sadar Jamabandi.

2. Revenue Appeal Cases.

3. Reassessment of Land Revenue / Re-Classification of land.

4. Char Survey

5. Demarcation matters.

 DEVELOPMENTAL FUNCTIONS: 

Deputy Commissioner as the Head of the District Administration is responsible for smooth and effective coordination among various line deptt which implement a number of development programmes and schemes.

Monitoring of all developmental works undertaken by different /concerned deptts in the districts is done by the Office of the Deputy Commissioner, Dibrugarh.

Infrastructure development works carried out by different development deptts are monitored through Planning Cell and Development Branch.
PLANNING BRANCH / CELL

The District Planning Branch / Cell, Dibrugarh deals with the following schemes works –

1. Member of Parliament Local Area Dev. Schemes (MPLADS) Schemes.

2. Member of Legislative Assembly Local Area Dev. Schemes (MLALADS) Schemes.

3. Schemes under Untied Fund.

4. Kalpataru Schemes

5. Buniad Schemes

6. Non-Lapsable Central Pool of Resource Fund. (NLCPR)

7. District Development Plan (DDP), Schemes of Dev. Departments of Dibrugarh District viz PWD (Rural Road), PWD (State Road), PHE, Cultural Affairs, Dibrugarh Municipal Board, Sports, Agriculture, Soil Conservation, A.H. & Vety, Dairy Development, Fishery, Border, Irrigation, Handloom & Textiles, Sericulture, Water Resource etc.

8. Border Area Dev. Schemes.

9. Gyanjyoti Scheme.

10. 20 Point & 15 Point programme.

11. Publication of Sarbannayan / News Letter.

12. Dev. Of Assam Medical College, Dibrugarh.

13. Holding of District Planning & Monitoring Committee meeting.

14. Holding of District Development Committee Meeting & follow up-action.

15. Maintenance of all Accounts matters of various schemes, like Cash Book, Pass Book etc.

16. Monitoring & Inspection of various schemes.

DEVELOPMENT BRANCH 
The branch deals with development matters undertaken by the various Department like:

1. Education: It includes matters relating to SSA (Sarba Siksha Abhijan) Scheme, Mid day Meal scheme, Inspector of Schools, DEEO, TLP/ZSS, Adult Education Office and even college matters.

2. Health : Monitoring, reviewing and supervision of schemes of Health and Family Welfare Deptts with special emphasis on priority sectors like population control , Reproductive and Child health, Control of TB and Leprosy, Prevention of blindness, control of vector borne diseases, AIDS, Health sector reforms and health systems, development with special emphasis on improving health infrastructures.

3. Matters relating to Agriculture and its ancilliary Depts like Animal Husbandry & Veterinary , Sericulture, Fishery, Horticulture.


Matters of Agriculture includes supervision of activities under Assam Agricultural Competitiveness Project (AACP), Agricultural Technology Management Agency (ATMA)- (wherein extension services of Agriculture , AH & Vety, sericulture, and Fishery Deptts are clubbed together  Through Block Technology Team comprising of Field Officers of the Deptts.) Construction of BRC under AACC, and also progress report on KCC.

4. Matters relating to Town & Country Planning: It includes monitoring /implementation of schemes of SJSRY / IDSMT implemented through DUDA with DC as chairman.


And also all other developmental works undertaken by Dibrugarh Municipal Board. In this regard regular meetings are held with senior citizens and deptts for taking up innovative steps for all round development of Dibrugarh Township.

5. Matters relating to other deptts like PWD (R ) , PWD (B), PWD (NH),  Forest, Transport, Water Resource department, Pollution Control Board, ITDP, Handloom & Textiles etc. OIL funded schemes for rural development and different schemes undertaken by  Social Welfare deptt like PHE  under which implementation of Swajaldhara scheme in coordination with UNICEF, with special emphasis on providing safe drinking water in tea garden area and also TSC (Total Sanitation Campaign)

Miscellaneous issues like observance of Quami Ekta Divas of Communal Harmony, Week /Day , matters relating to Women Cell, appointment of agents under National Small Savings schemes viz Standard Agency System, Mohila Pradhan Khetria Basat Yojana and Public Provident Fund. Moreover, submission of requisite data to Govt for providing recognized freedom fighters pension in the District.

Besides, Deputy Commissioner takes stock of every development matter concerning all Departments in the monthly DDC meeting. Moreover important matters are dealt with by holding meetings / discussions with concerned heads of deptts.

UNICEF: It provided limited and time bound support to the PHE Deptt for sanitation facilities in L.P. Schools in which Bidyajyoti (Quality Packet) programme is being implemented in collaboration with SSA as part of School Sanitation & Hygiene Education Initiative. Office of the Deputy Commissioner is actively involved in the implementation and monitoring of UNICEF intervention in the critical sectors of Health, Education, SHG training sanitation etc.

 NATIONAL RURAL HEALTH MISSION: Recognising the importance of health in the process of economic and social development and with the aim of improving the quality of life of our citizens, the Government of India has resolved to launch the National Rural Health Mission to carry out necessary architectural correction in the basic health care delivery system. Involvement of PRIs and NGOs, improvement of existing health institutions, promoting access to improved healthcare at household level through Accredited Social Health Activisits (ASHA), Total Sanitation Campaign, District Health Society, Janani Suraksha Yojana etc are some of the prime objectives of the Mission.


The Deputy Commissioner is the Chairman of District Health Society under the Mission. All works related to the Mission are monitored by the Deputy Commissioner. Infrastructure Development works of CHCs, PHCs and Sub-Centres, Selection of ASHA, Immunisation Weeks, JSY are supervised and monitored by the Deputy Commissioner.
BAKIJAI BRANCH.
Functions and duties of the Branch are recovery of loans of banks financial institutions, Govt. dues from the defaulters /loanees on submission of requisition from different organizations /institutions.

Order issued by the officers for services of notices U/S 7, U/S 77 Warrant of Arrest, U/S 29 and Warrant of Attachment  u/s 13 & 14 of Bengal Public Demand Recovery Act 1913 are entered in the register by the Assistants and send the same for service on the defaulters /loanees through Jarikaraks. The officers are empowered as certificate officer by the Collector of the District.

Decision taken by the officers are followed as per procedure under BPDR Act. The norms set by it for discharge of its functions are done under BPDR Act 1913 i.e. cases are registered and properly maintained and are processed.

PUBLIC REDRESSAL MECHANISM


The Computerized Facilitation Centre (CFC) set up at the District Head Quarter acts as the direct link between public and the administration. Along with the CFC, there are also the Community Information Centre (CIC) at all the 7 (seven) development blocks which acts as the branches of the District Facilitation Centre /CFC.


Accordingly public petitions /Applications are received and registered at the centre and acknowledged  with tentative date of redressal are issued to the Petitioners and Applicants.


The Petition/ Application are sent to concerned Branch Officers who ensures timely issuance of certificates and reports.


Petitioners receives necessary documents / certificate / reply on date already fixed.


Monthly report on receipt and disposal of Public Petitions/ Applications are also sent to Govt.

ACCOUNTS BRANCH
 

The Branch mainly deals with the following subject :-

A) Preparation of pay bill, arrear bill etc. for  D.C, ADC,EAC and other officers.

B) Preparation of pay bill, arrear bill, pensioner bill etc .for staffs

C) Collection of budget, Govt ceiling etc.

D) Submission of budget.

E) Submission of expenditure statement.

F)  Head of Account, budget allotment and monthly expenditure statement are shown below for the year of 2009-2010.

	S.L No.
	Head of Account
	Budget received during the year 2009-2010
	Expenditure upto March’09 to Aug.’09

	1
	2053-Dist Admn.

093-Dist. H.Q Estt.
	Rs.2,60,00,000/- including 1% each LTC & Medical reimbursent 
	Rs. 1,23,79,930.00

	2
	2053-Dist. Admn

094-P.S. Estt.
	Rs. 29,00,000/- including 1% each LTC & Med Reimbursement
	Rs. 12,55,442.00

	3
	2070-OAS etc.

535 – Circuit & Session House
	Rs. 9,00,000/-
	Rs.    5,08,752.00


FOOD, CIVIL SUPPLIES & CONSUMER AFFAIRS BRANCH : DIBRUGARH
A BRIEF NOTE ON THE CENTRALGOVERNMENT AND STATE GOVERNMENT SPONSORED SCHEMES IMPLEMENTED BY FCS&CA BRANCH, DIBRUGARH
(A) BPL rice scheme under Targeted Public Distribution System(TDPS):-

The Targeted Public Distribution System(TDPS) was launched in the year of 1997 for supply of Rice and Wheat at a price cheaper than general PDS to the peoples living Below Poverty Line(BPL). In this scheme of the Govt. Of India,only rice is supplied to the BPL families of this State since the same is the prime food of the peoples of this region.Similarly, in the Dibrugarh District also the rice is supplied to BPL families under this scheme. The target for selection of BPL beneficiaries for this District was 79,740 and achievement is 100%. After introduction and implementation of AAY Scheme covering 30,778 nos.families from the BPL list,the present position of BPL families within the district was 48,962 nos. (79,740-30,778=48,962).


Out of 79740 nos. of BPL families,30778nos. beneficiaries have been diverted to AAY scheme andas such the BPL families have been reduced to 48962 nos. Again during the month of March, 2008, another 52 nos. BPL families have been migrated to Tinsukia district. And as such the present BPL families of the district are 48910 nos. Similarily , 16 nos. of AAY families have been migrated to Tinsukia district and in the month of June,2009, 1(one) AAY family have been migrated to Dhakuakhana Sub-Division. And as such the present AAY families of the district are 30761 nos.
Therefore, at present 
AAY beneficiary
= 30778-17
= 30761 nos.




BPL beneficiary
= 48962-52
= 48910 nos.

The Rural & Urban beneficiaries break up is as under:-

a. Rural
=
45663 nos.

b. Urban
=
  3247 nos.

Total
=
48910 nos.
At present a quantity of 16114.11 qtls. BPL Rice is getting allotment per month and distributing @ 32.946 Kg. per family per month. However the allotment fluctuates from time to time.
B) Antodaya Anna Yojona(AAY) Scheme:-
The Antodaya Anna Yojona(AAY) scheme was launched in the year of 2001 with a view to supply rice and wheat at a price even more cheaper  than BPL scheme to the poorest of the poor people from the BPL list. In this scheme also only rice is supplied to the beneficiaries of this District.
At present the position of AAY families within the district is 30761 nos. and Rural & Urban beneficiaries break up is as under:-
a. Rural
=
28,020 Nos.

b. Urban
=
  2,741 Nos.

Total
=
30,761 Nos.
Now, a quantity of 10766.35 qtls. Rice is getting allotment per month form the Govt. out of which @ 35 Kg. per family is distributing amongst the beneficiaries.

C) Mid Day Meal(MDM):-
(i)
In the year of 2006, the Govt. of India has decided to implement the Mid Day Meal (MDM) Scheme through the PDS network of Food,Civil  Supplies & Consumer Affairs Deptt. More efficiently and more fruitfully. This department is concerned with lifting of rice form FCI and to supply upto F.P. Shop level and up to date lifting position of MDM rice w.e.f. Jan’07 to March’09 is as under.

STATEMENT SHOWING LIFTING POSITION OF MDM RICE FROM JAN, 2007 OF L.P.SHCOOLS

	Month
	Quantity Allotted in Qtls.
	Quantity lifted in Qtls.
	Percentage of lifting
	Lifted during the month of FCI

	Jan’07
	2573.02
	2573.02
	100%
	Jan’07

	Feb’07
	2573.02
	2573.02
	100%
	

	March’07
	2426.18
	2426.18
	100%
	Feb’07

	April’07
	2500.00
	2500.00
	100%
	April,07

	May’07
	2500.00
	2500.00
	100%
	

	June’07

	2457.03
	2457.03
	100%
	397.85 Qtls. lifted during May,07 & 2059.18 Qtls. during June,07

	Aug’07
	2428.38
	2428.38
	100%
	Aug’07

	Sept’07
	2489.02
	2489.02
	100%
	

	Oct’07
	2487.58
	2487.58
	100%
	3348.63 Qtls. lifted durig Sept’07 & 1627.61 Qtls. lifted during Oct.’07

	Nov’07
	2488.66
	2488.66
	100%
	

	Jan’08
	2488.66
	2488.66
	100%
	Lifted during Jan’08

	Feb’08
	2481.18
	2418.18
	100%
	

	March’08
	2488.46
	2488.46
	100%
	

	April’08
	2529.38
	Not lifted
	
	Schools were closed on summer vacation.

	May’08
	2540.62
	Not lifted
	
	Allotment receipt lately from Govt. i.e. after 20th May’08

	June’08
	2540.62
	2225.80
	88%
	Govt. reviewed and reduced allotment.

	July’08
	2225.80
	Not lifted
	
	

	Aug’08
	2225.80
	
	
	

	Sept’08
	2225.80
	
	
	

	Oct’08
	Nil
	Nil
	
	Rice allotted by Govt. is not covered for these months.

	Nov’08
	Nil
	Nil
	
	

	Dec’08
	Nil
	Nil
	
	

	Jan’09
	Nil
	Nil
	
	

	Feb’09
	381.30
	
	
	Lifted during March’09 and un-lifted qty is 6.62 qtls.

	March’09
	2518.4
	
	
	

	Total
	
	
	
	


STATEMENT SHOWING LIFTING POSITION OF MDM RICE FROM JAN,2007 OF L.P. SCHOOLS

	Month
	Quality allotted in Qtrs.
	Quantity lifted in Qtls.
	Percentage of lifing
	Liftedduring the month from FCI.

	July’08
	247.47
	247.47
	100%
	Lifted during Aug’08



	Aug’08
	247.47
	247.47
	100%
	

	Sep’08
	247.47
	247.47
	100%
	

	Oct’08
	247.47
	247.47
	100%
	Lifted during March’09

	Nov’08
	247.47
	247.47
	100%
	

	Dec’08
	247.47
	247.47
	100%
	

	Jan’09
	247.47
	247.47
	100%
	

	Feb’09
	247.47
	247.47
	100%
	

	March’09
	247.47
	247.47
	100%
	

	Total
	2227.23
	2227.23
	
	


A) Village Grain Bank :-

Under this scheme,the Government fixed target to open 3 Nos. of grain Banks in Dibrugarh District at khowang,Rohmoria and Naharkatia to provide rice to BPL families on loan basis which will be adjusted from his/her entitlement of BPL/AAY rice in due course There will be maximum 40 Nos. BPL/AAY families as member of each Village grain Bank and out of these families, there will be an executive committee comprising 3-5 members who will govern the management of each Village grain bank. In the mean time the target of this District has been fulfilled and Govt. sanctioned financial assistance also But the fund of Rs. 36,600.00 provided for lifting of 120 qtls. Of rice from FCI (@ 40 qtls. Rice per Village Grain Bank), it could not be lifted so far due to expiry of lifting validity The matter has taken up with the Directorate of Food, civil Supplies & Consumer affairs,Assam, Guwahati for extension of validity for lifting of rice from FCI and the same is awaited. Further, the Director,FCS&CA,Assam,Guwahati has extended the lifting validity of un-lifted rice a/c of VGB upto 31.12.2008 vide W.T Msg.No. DS.188/2005/197 dtd.06.12.2008.accordingly,the Dibrugarh Wholesale Co-Op Consumers Society Ltd. Dibrugarh was lifted 120 Qtls. of rice vide this order No. DSL.18/2006/72 dtd. 24.12.2008 and the rice is under the safe custody of their godwn. Later on the executive Committees of different village Grain Bank constituted by the concerned Block Development Officers is authorized to lift rice from DWCCS Ltd.,Dibrugarh to their destination i.e the godown of nearest GPSS Ltd vide this office order No. DSL.18/2006/77 dtd. 28.07.2009.
B) Randhan Jyoti Scheme:- (Year Wise target and achievement etc.)

Under the Chief Minister’s special proggramme, the Food,Civil Supplies & Consumer Affairs department is implementing “the Randhan Jyoti Scheme(RJS)”.The Scheme was launched by the State Govt. In the year of 2003 to provide LPG connection to BPL families. In the 1st phase of this scheme, the security money  of cylinder and pressure regulator was provide by Govt. while the values of other materials have to be paid by the beneficiaries. But in the year 2005, by expending the scheme as Randhan  Jyoti scheme Phasr-II,Govt. has decided to provide LPG connection completely free of cost.Further,the govt.has again expanded the scheme as Randhan Jyoti Scheme Phase –III. The target for Dibrugarh District has been fixed at 690 Nos. for the year.Again in the year 2008 the Govt.has sanctioned 365 Nos.of connection to this district under the Randhan Jyoti Scheme phase IV.accordingly the implementation of the scheme is completed. 
RELIEF & REHABILITATION BRANCH:-

1. Maintainence of relief camps including grant of financial and medical relief to the inmates.

2. Rehabilitation schemes to settle displaced persons.

3. Matters relating to rehabilitation of refugees including persons affected by natural calamities.

4. Administration of the Assam Relief Manual (9) 6.   

 FISHERY BRANCH

Its main function are to invite Fishery Tender & Collection of Fishery Revenue under Head of Account “0405” (F) Fishery Revenue.

Settlement of Revenue Fisheries including administration of Assam Fishery Rules 1952 and Administration of the Assam Land Revenue Regulation  (Rules u/s 155 & 156 of the Regulation and Section 6 of the Indian Fisheries Act.)

Administration of the Northern Indian Ferries Act 1978, conduct of Auction Sale of P.W.D Hand Driven Ferry Ghat. 

Construction of Reserved Forest, Registration of elephants, transferring of ownership and movement of elephants and operation of P.P. Land, Trees & Other Misc papers.

EXCISE BRANCH : 

The main functions of the Excise Deptt. of the District is the collection of excise revenue, Enforcement of Excise and N.D.P.S. Act Rules & Executive instructions, other administrative and personnel matters.

Organisational Set Up
 : 1. Deputy Commissioner, Dibrugarh.



   2. Superintendent of Excise, Dibrugarh.



   3. Deputy Superintendent of Excise, Dibrugarh.



   4. Sr. Asstt / Jr. Asstt. /O.P.

   5. Inspector of Excise /Asstt. Inspector of Excise Head Excise Constable & Constables.



Superintendent of Excise is the Chief Executive Officer in the district. He is directly responsible for every branch of the Excise office, but works in the subordination to the Deputy Commissioner, he also acts as a technical advisor. Subject to the control of the Deputy Commissioner. he is empowered to issue orders on Excise matters.

No. of Excise Circles in the district
- 8 (eight)

No. of Licensed Premises:

No. of Country Spirit shops in the district 

= 23 

No. of IMFL “OFF” shops



= 88 

No. of IMFL “ON” shops



= 15 

No. of Club “ON” shops



= 7 

No. of Bonded Warehouses



= 3

Information of Revenue Collection : Target of revenue fixed by the Govt was 18.82 Crores for the financial year 2009-10. Achieved up to the month of August /09 = Rs 6,12,20,120.00

Percentage  increase :- ( in comparison to the previous year) 15.77%

Detection of cases with comparative figures of the previous year :

TREASURY BRANCH 

Name of the Public Authority (PA):- Deputy Commissioner, Dibrugarh.

Address 

: Office of the Deputy Commissioner, Dibrugarh

Head of Office

: Deputy Commissioner, Dibrugarh.

Head of the Branch
: Treasury Officer, Dibrugarh.

Parent Govt. Deptt
: Finance Department, Govt of Assam, Dispur.

Reporting Authority
: Director of Accounts & Treasuries, Assam, Kar-Bhawan, Dispur,



 Guwahati-6.

Jurisdiction

: Dibrugarh District.

Organisation : - The Dibrugarh Treasury has under its jurisdiction  the Revenue Circle of Dibrugarh East, Dibrugarh West, Moran, part of  Tengakhat and Chabua. The Dibrugarh Treasury is located in the building of the Deputy Commissioner in Dibrugarh.

Functions & Duties :  It conducts the functions of Govt. receipts and payment and keep the records of Account Receipts and payments under various Heads. It renders monthly accounts to the Accountant General (A & E) Assam, Beltola, Guwahati. It also deals with sale of stamps and safe custody of valuables like cash, notes, stamps, securities and other government property.

Powers and Duties of its Officers and Employees:
Powers and duties of Deputy Commissioner: The Deputy Commissioner is personally responsible to Govt. for the due accounting of moneys received and disbursed. He is to satisfy himself by periodical examination of Cash, Stamps, Securities and Money Order forms. He should satisfy himself that the Deposit Registers are kept according to Rules and that all necessary entries are made and initialled at the time of transactions.

Powers and duties of the Treasury Officer: - Unless expressly authorized by Accountant General, Assam a Treasury Officer cannot permit withdrawal of money for any purpose. The Treasury Officer has no general authority to make payments on demands presented at the Treasury, his authority being strictly limited to the making of payments authorized by or under the rules. A Treasury Officer shall not honour a claim which he considers to be disputable and which requires the claimant to refer it to the Accountant General. The Treasury Officer is responsible to the Accountant General for acceptance of the validity of a claim against which he has permitted withdrawal, and for evidence that the payee has actually received the sum withdrawn. A Treasury Officer may correct an arithmetical inaccuracy or a obvious mistake in any bill presented to him for payment but shall intimate the drawing officer any corrections which he makes.

Superintendent of Treasury: Work for the Superintendent are allotted as per Govt of Assam in Finance Deptt. Order No. FEB .128/98/134 dated 15-3-2001. All establishment matters shall be routed through the Superintendent. He will also deal all administrative matters of the Treasury etc.

The Procedure followed in the decision making process, including channels of supervision and accountability: The Deputy Commissioner is the District Treasury Officer and has the power of making decision under the rules. Matters of dispute are put up to the Deputy Commissioner for his decision to which his jurisdiction. Matters beyond the power and jurisdiction of Deputy Commissioner are referred to the Govt. in Finance Deptt. for their advice or instruction.

The norms set by it for the discharge of its functions: The general norms set by the State Govt. are applicable to the Treasuries also for discharge of its functions.

The rules, regulations, instructions, manuals and records, held by it or under its control or used by its employees for discharging its functions : For due discharge of the functions of Treasury, there are books of Rules like T.Rs & S.O. s, F.R.s & S.R.s, A.F.R. Accounts Code etc. There are Govt. instructions which also regulate the officers and employees to discharge their duties.

Statement of the categories of documents that are held by it or under its control: 

1. Receipt and Payment Cash Book - Daily Receipt and Payment transactions are entered in it.

2. Subsidiary Registers – Subsidiary Registers under different heads in Receipt and Payment are maintained. The Receipt Subsidiary Registers under various Heads show the date of receipt, from whom received, Particulars of Receipt and the amount of money. The Payment Subsidiary Register under various Heads show the date to whom paid particulars of payment and the amount.

3. Registers showing the budget allocations and expenditures of various offices.

4. Reserve Bank Deposit Registers showing the date-wise Receipt and Payment and debit or credit in Reserve Bank.


The Treasury has no permanent board, councils, committees except the Selection Board for recruitment of its employees either direct or on promotion. The Board is comprised of Deputy Commissioner as Chairman, Treasury Officer, Member Secretary, Director Accounts & Treasuries, Assam and Sub- Divisional Officers as members. The meeting of the Board is held when the need for such selection of candidates arises. The meeting is not open to the public.

Budget Allocation : Budget is allotted for payment of salary, wages and travelling allowance to the officers and employees. Budget allocation is also provided for contingency expenditure of the office.
Sri Sandip Roy, A.F.S. Treasury Officer, Dibrugarh.

Shri Homedra Nath Sonowal, Superintendent.

A  BRIEF  NOTE  ON  THE  FUNCTIONS  OF  DISTRICT  INFORMATION  AND PUBLIC  RELATIONS  OFFICER.

The primary objective of the Information and Public Relations Deptt is like a bridge to fill-up the gap between Government and the general masses. It brings the people closer to the Government by enlightening them about the various achievements of the Govt including development plan and policies meant for all round development of the people and state as a whole.

Other functions of the DIPROs are –

In the District all the informations, Promulagation of Govt Orders, etc are disseminated through the office of DIPRO’s.

Important and urgent public information is transmitted through the fixed loud speaker system (FLS) by this Deptt. Evening local News is broadcast through FLS broadcasted by Akashvani Dibrugarh.

Meetings to be addressed by parliamentarians / legislators are covered by Public Address System which is arranged at the behest of the District Administration.  Press Releases / Press Note etc are prepared as instructed by the District Administration and delivered to the Press agencies and accredited Press correspondents and electronic media.

DIPRO’s development stories are collected and released to print and electronic media. Such development stories are sent to the “Raijor Batori” the official organ of the Govt of Assam.

Sometimes development stories are collected by DIPRO and are sent directly as write-ups, as and when deemed fit.

Reports from Govt Departments other than the District Administration are published by the Director of Information and Public Relations directly from Dispur.

Advertisement from the Govt departments are channeled through the DIPR, directly from Dispur.

POWERS AND DUTIES OF OFFICERS –

DEPUTY COMMISSIONER       


The Deputy Commissioner’s office in every district epitomizes the face of the Government for its citizens .It reflects the endeavour of the State in fulfilling the dreams and aspirations of the people. The mission of this office is to ensure the availability of services provided by the Government to the citizens by minimizing the gap between public and administration.


The Deputy Commissioner is an officer of the Government of Assam to co-ordinate and supervise, under the superintendence, direction and control of the Govt. of Assam. All works related to administration, development, welfare, revenue, law and order and all other matters pertaining to governence in the district, the Deputy Commissioner is the administrative head of the district and he is the District Magistrate .The Deputy Commissioner is also the District Election Officer, and he supervises all works in connection with the preparation, revision and correction of the electoral rolls for all parliamentary, assembly constituencies within the District. The District Election Officer coordinates with the conduct off all elections to Parliament and the Legislature of the State.

ADDITIONAL DEPUTY COMMISSIONERS 

 Addl. Deputy Commissioners are next in hierarchy to the Deputy Commissioner and perform different duties on behalf of the Deputy Commissioner. Separate subjects are 

dealt by them under the supervision of the Deputy Commissioner. Major subjects like Administration, Magistracy, Revenue, Development, Land Acquisition are dealt by the Addl.Deputy Commissioners. Revenue Appeal Cases and miscellaneous cases related to revenue matters come within the ambit of their delegated powers. They are also the Addl. District Magistrate.

SUB-DIVISIONAL OFFICER (S)

Sub-Divisional Officer (Sadar), perform their duties in the office of the Deputy Commissioner, and different matters are allotted to them. They are also Sub-Divisional Magistrates.

EXTRA ASSISTANT COMMISSIONERS
Extra Assistant Commissioners are Branch Officers of different branches. They are also Executive Magistrates.

REVENUE SHERISTADER
Supervision of all the branches dealing with Revenue matters ( R.P.Branch /RKGO Branch / Ceiling Branch/ G.B Branch / Fishery Branch / Relief Branch /L.A Branch/ Land Settlement Branch/ Encroachment Branch/ Bakijai Branch/ T.N. Branch and Personnel Branch. All files of these branch are routed through R.S. Endorsement of all the letters received for dispatching those letters to the respective branches. Transfer and posting of Grade-III and Grade-IV staff including L.R. staff which includes the matter of appointment of those staff. Signing of certified Jamabondi copies. Arrangement of different committee meetings (LAC meeting) Revenue meeting, staff meeting / Land valuation committee meeting /Dist level Committee for appointment on compassionate ground etc.


Name of Appellate Authority & PIO /APIO of D.C’s Office, Dibrugarh 

	Office
	Appellate Authority
	PIO
	APIO

	D.C.s Office
	Shri Gyanendra Dev Tripathi, I.A.S, D.C
	Shri T.Muktiar, ADC
	Sri S.P.Sarmah, ACS 

  C.O. Dibrugarh East


	
	
	
	Sri B. Lakharu, ACS

C.O. Dibrugarh West

	
	
	
	Smt.Lakhimi Das, ACS

C.O. Tengakhat Circle

	
	
	
	Smt.Reena Mech, ACS 

C.O. Naharkatia

	
	
	
	Sri Sanjib.Barhoi, ACS

C.O. Moran

	
	
	
	Sri R.Swargiary, ACS,

C.O. Chabua

	
	
	
	Sri S.Barhoi, 

I/c C.O. Tingkhong


.Organizational set up:-  The Organizational set up of Food, Civil Supplies & Consumer Affairs, Dibrugarh is as under :-
	Sl. No.
	Name of post
	No. of existing Officers/Officials

	1. 
	Deputy Director
	1

	2. 
	Superintendent
	1

	3. 
	Inspector            
	4

	4. 
	Sub-Inspector    
	5

	5. 
	Supdt. of Accounts
	Nil

	6. 
	Accountant
	Nil

	7. 
	Accounts Asstt.
	Nil

	8. 
	UDA ( Sr.Asstt. )
	1

	9. 
	LDA (Jr.Asstt.)
	3

	10. 
	Typist
	Nil

	11. 
	Peon
	3 

	12. 
	Driver
	Nil

	13. 
	Godown Chowkidar
	1

	14. 
	Chowkidar
	1


Monthly remuneration received by each of its officer, employees including the system of compensation provided in its regulations. Monthly remuneration is received by each of the its Officers / Staff member as per the pay scales shown against their names.

	Sl. No.
	Name of the Officer & Staff
	Pay scale.

	1
	   Deputy Commissioner
	Rs 12,750-375-16,500/-  P.M.

	2
	Addl Deputy Commissioners


	Rs 9075-325-11025-400-EB-11,825-400-14,225/-PM

	3
	SDO / EAC / FAO
	Rs 4390-90-4480-120-5200-175-6075-EB-6600-250-8100-325-11025-400-11,425/-PM

	4
	Sr. Planning Officer
	Rs.8100-325-10700-EB-325-11025-400-13025/-P.M

	5
	Jr. Planning Officer
	Rs. 4210-90-4480-120-5200-175-5725-EB-175-6600-250-8100-325-10375/-P.M

	6
	Asstt. Planning Officer


	 Rs. 4300-90-4480-120-5200-175-5900-EB-175-6600-250-8100-325-11025/-P.M

	7
	Revenue Sheristader
	Rs. 5375-175-6600-250-6850-EB-250-8100-325-10,700/-PM


	8
	Sr. Asstt       
	Rs. 3850-90-4480-120-4600-EB-120-5200-175-6600-250-7350/-PM

	9
	Jr. Asstt.        
	Rs 2890-60-3490-90-3670-EB-90-4480-120-5200-175-5725/- PM

	10
	Grade-IV
	Rs 2450-40-2770-EB-60-3490-90-3670/- PM


Deputy Commissioner










       Dibrugarh.
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